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2023 Recertification Window

 Designated primary contacts will receive a portal-
generated email when their school’s recertification 
window is open.

 schev-ppe-portal-noreply@virginiainteractive.org

 Prior to Recertification, review General Information, 
especially Primary Contact, to make sure all information 
is current and accurate. 



PPE Portal
Portal User and School Name

Recertification must be 
paid for and submitted by 
this date. No exceptions.



PPE Portal

Provide evidence 
that initial creation 
& accreditation 
documents are still 
applicable.



In-State School: 
Virginia SCC approval



Out-Of-State School: 
Authorization from Home State



School Organization



Accreditation:
Degree-Granting Institutions

Accredited schools must upload a 
document that shows proof of current 
accreditation status.

Unaccredited degree schools must submit 
an updated accreditation plan indicating 
how the school will achieve accreditation 
candidacy within 3 years.



Accreditation:
Non-Degree Schools

Accredited non-degree schools must 
upload a document that shows proof of 
current accreditation status.

Unaccredited non-degree schools should 
upload a document stating that they are 
unaccredited.



PPE Portal



Instructional Location

 Space at a separate address where the school 
provides instruction when its enrollment has 
outgrown the capacity of the “parent” site. 
 The space must be geographically located within 

50 mile radius from the certified school. 

 Students must take courses at both the “parent” 
site and the instructional location to complete 
their program. 

 Do NOT re-enter the school’s main address.



Adding an Instructional Location

New Instructional Locations are reviewed 
and approved separately from 
Recertification. 

 In order for SCHEV to approve a new 
Instructional Location, all courses available 
at that site must be added to the Portal.

Each new Instructional Location incurs a 
fee of $300.



PPE Portal



Financial 



Financial 



PPE Portal

Upload copy of 
documents that 
typically change 
each year.



Supporting Documentation:
Authorization Certificates



Supporting Documentation:
Catalog and Status of Good Standing



PPE Portal



Enrollment and Graduation Data



Enrollment and Graduation Data



Enrollment and Graduation Data



Enrollment and Graduation Data



PPE Portal



Completing Recertification

 Once all of the items have been uploaded, hit 
the Submit button.

 Schools will be redirected to the checkout page 
to pay the recertification fee. 

 If another user is designated to pay the fee, 
the primary contact will need to log back in to 
the Portal once a payment is made and hit 
the “Submit to SCHEV” button.



Successful Submission

After payment is submitted, a receipt 
confirmation will both appear on the 
screen and be emailed to the school.

 If more information is required, the primary 
contact will receive an email with 
additional instructions.

 The new CTO and cover letter will be sent 
to the school’s primary contact via email.



Additional Notes
 Submitting Recertification info “locks” a school’s ability 

to make additional changes via the Portal. 

 New and modified programs are reviewed separately 
from Recertification, and successfully recertifying does 
not mean that any programmatic changes were 
approved.

 Surety cycle is not part of Recertification, but is 
determined by the expiration date of the surety 
instrument.



Complete 
the surety 
calculation 
worksheet 
yearly to 
determine 
the amount 
of surety 
required.



Once the surety 
calculator is 
complete and 
saved. A New
line will appear.  
Click ADD/EDIT 
and the box will 
open.  See the 
sample.



QUESTIONS?

PPE.SCHEV.EDU/RECERTIFICATION-FAQS

PPE@SCHEV.EDU


