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Modifications
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• SCHEV must review and approve all programs 
• Requests for NEW programs 
• Requests for MODIFICATION to existing programs

• MODIFICATION  to an existing program means the previous 
program no long exists.

Programs in the Portal
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Submit ALL information and complete the form 
fully at any time during the year.

• If recertification has been submitted, but has not yet been 
approved your ability to add new programs is locked.
• Once you receive your CTO the function will unlock.

Programs in the Portal



3

1. Create a new program
• Click on "Add New Program”

2. Edit an existing program 
• Click on "Edit" 

Provide ALL information and complete all sections of  
the form 

Programs in the Portal
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Programs in the Portal
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General Information
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Hours & Cost  (non-degree program = clock hours)
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Hours & Cost (Degree = Semester or Quarter Credit) 
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YES, your program has courses!

You just may not use this higher education term.

Program Breakdown by Course
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The course, program, curriculum and instruction must be of 
quality, content and length to adequately achieve the stated 
objective.

8VAC40-31-140 C and 8VAC40-31-150 B

Program Breakdown by Course

"Program of study" means a curriculum of two or more courses that is 
intended or understood to lead to a degree, diploma, or certificate. 



• Content
• Subjects
• Chapters
• Lessons
• Domains
• Or other words one may use 

instead of "courses"
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You may identify “courses” as
• Categories
• Segments
• Modules
• Sections
• Topics
• Areas
• Curriculum

Program Breakdown by Course
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Program Breakdown by Course
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Program Breakdown by Course
Why is this necessary for previously approved programs?

• The previous program no longer exists.

• To identify what you are currently teaching in the program.

• To determine if your curriculum meets industry standards for the 
program.
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Program Breakdown by Course
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Program Breakdown by Course
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Faculty & Certification Requirements

“required” =  available
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Standard Occupational Classification
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Supporting Documents
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• Save Button – Bottom Right

• Submit to SCHEV

• Process Payment

Programs in the Portal
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Reminder
Most Common Corrections Needed

• Program Breakdown by Course
• Specify the length of each course in clock/credit hours 

• Program Objective/Description 
• Clearly identify the expected student learning outcomes

• Skills the student is expected to master by the end of the program.
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Download Program List
School Name
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Download Program List
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Download Program List
School Name
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Questions?  
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